POSITION DESCRIPTION – COORDINATOR OF STUDENT ENGAGEMENT AND LEADERSHIP

DEPARTMENT: Student Affairs
 
CLASSIFICATION: FULL-TIME 

SHIFT:  Monday-Friday, 8:30am-4:30pm, Additional hours as requested and/or needed 

FUNCTION: Under general direction of the Vice President of Student Affairs, the Coordinator of Student Engagement and Leadership provides leadership and oversight for activities and programs leading to a best-in-class experience for students through a deeper sense of engagement and belonging.  The successful candidate will be an innovative self-starter with knowledge and appreciation for student development, background in in curricular development and/or program implementation with an ability to pivot and innovate, and commitment to ethical and equitable practice.  

REPORTS TO: Vice President of Student Affairs 

MAJOR DUTIES/RESPONSIBILITIES (may include but are not limited to): 

• Serve as the leading advocate and architect for a student-centered and student-led engagement and leadership experience
• Provide oversight and mentorship for student organizations as well as SGA, Royal Court,     and CAB
• Develop and implement a new and innovative model for providing leadership opportunities for the entire student population
• Provide leadership for Homecoming, Welcome Week, and other major student-driven functions
• Serve as an empowering mentor for students
* Offer leadership and guidance in the refashioning of the Student Center
• Drive a dynamic campus culture that enhances school pride
• Facilitate the development of a Bears Den student fan section at athletic contests
• Serve as a member of various College committees and task forces; maintain liaison with other colleges, school districts, public, and private agencies to assure coordination of activities
• Serve as a liaison with other college departments, divisions, and outside agencies
• Perform other related work as required

QUALIFICATION/EXPERIENCE: 

• Sophisticated understanding of student development theory
• Ability to form healthy and empowering relationships with students, many of whom are first-generation matriculants
• Experience with at least some department in Student Affairs
• Experience with SGA or Royal Court preferred
• Strong writing, organizational, record keeping, reporting, technology, and data analysis skills 

EDUCATION AND EXPERIENCE: 

Education: Bachelor’s from an accredited college or university.

Experience: Some higher education experience as well as engagement as a student leader.

PHYSICAL CHARACTERISTICS: 

The physical abilities involved in the performance of essential duties are: 

Environment: Office environment, subject to interruptions; may require evenings/weekends. 

Physical Abilities: Dexterity of hands and fingers to operate a computer terminal; hearing and speaking to exchange information and make professional presentations; sitting for extended periods of time. 

Additional Information: 

Employment at Clinton College is contingent upon a background check that is satisfactory to the College. Failure to provide a written authorization for a background check will nullify the offer of employment. 

Application Instructions: 

Applications should include a resume and cover letter must be sent, preferably in PDF format, to humanresources@clintoncollege.edu. The email’s subject line should read “Coordinator of Student Engagement and Leadership.”  The process will continue until the position is filled.

